DCMA MILITARY PERSONNEL IN/OUT PROCESSING WORKSHEET

This information herein is FOR OFFICIAL ONLY (FOUO) and may contain information which must be protected by Privacy Act 1974 as amended and DoD
Regulation 5400.1. Unauthorized disclosure or misuse of this Personnel Information may result in criminal and /or civil penalties.

IN-PROCESSING | O OUT-PROCESSING

Name (Last, First, Middle Initial) Full SSN Service/DCMA Position No.
Assigned Station Rank/Grade Specialty (MOS, AFSC, RATE, etc)
Departure Date (from last duty station) Arrival Date (current duty station) Arrival Time

Work Phone Home Phone Cell Phone

Home Address/Mailing Address Personal Email Address

Unit Address Duty Title

Highest Level PME or School Completed DAWIA & Level

Highest Level Civilian Education Completed Clearance

Date of Rank Year Group (officers only) Selected for Promotion? Line Number (if selected)
Last Eval Date Any Pending Eval? Pending Eval Thru Date Date of Last Fitness Test
DCMA Rater's Service DCMA Rater's Full Name Rater's Grade Rater's Full SSN

Date of Birth Next of Kin Name and Relationship Marital Status Number of Children
Notes:

1. Complete this Form as soon as you arrive to DCMA and email this with all required documents to your LNO.

2. Provide a copy of your PCS orders.

3. Provide a copy of your last three Performance Reports/Evaluations.

4. Army & Air Force only: Provide a copy of your current Physical Fithess Card.

5. Army only: Provide a copy of your leave form (DA Form 31) completely filled out blocks: 14a, 14b, 14c, 16a, 16b, 16c

and member's initial at block 16.

. Air Force only: Duty Title can not be longer than 32 characters (including commas and spacing).
. Click on your service tab for additional information/documents: w

~N O

Click on your Region to email your LNO: Central Region HQ, SP & INTL
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